Setting up a POP3 Account in Gmail

Objective: To pull mail from multiple POP3 accounts into a single Gmail account. You

can access up to six accounts with Gmail

U STEP 1: Log in to your Gmail account
U STEP 2: Click Settings

Your Gmail Address | Settings | Older version | Help | Sign out
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O STEP 3: Go to the Accounts Tab

Sellings
General Accounts Labels Filters Forwarding and POP/IMAP Ch Web Clips
Send mail as:

(Use Omal to 3end from your other emad
333resses)

Add another email address
Learn more

When | receive a message sent to one of my addresses
Reply from the same address the message was sent to
Always reply from my default address (currently mspier@gmail com)

Note: You 0an change the address at the tme of your reply. Laam mon

Add additional storage: You are currently using 161 MB (2%) of your 6351 MB.

Need more space? Upgrade your storage

Get mail from other

accounts:
(Download mail using POPJ)
Learn more

Add _another mail account

Google Account settings: Visit your Google Account setti your password, change your seci
other google semices

Have your own domain? Use Gmail with your domain for free. Learn more

4: Click Add Another Mail Account

O STEPS5: Fill out POP Information
o Enter the POP3 email address & hit Next Step

STEP



) http://mail.google.com - Gmail - Add a mail account - Mozilla F... g@@
Add a mail account

Enter the email address of the account to get mail from
(Note: You may add 5 more accounts)

Email address: |

[ Cancel ][ Next Step » ]

o Enter details given to you by your POP3 email host

Q  Your user name and password

Q The POP3 server may look like the example or it could be your
domain name without the http://www part. If you are unsure, check
with your email host.

Q Do you wish to leave a copy on the server? This is good if you
want to access it from two different accounts/computers.

Q If your server requires a secure connection, you will need to check
this and enter any details required.

Q Label Incoming Messages: If you want messages from the pop
account to have a particular label (good for organizing mail) then
check this option & choose the label you want.

0 Ifyou get mail that you don’t read right away, you can opt to have
it skip the inbox and automatically be archived.

) http://mail.google.com - Gmail - Add a mail account - Mozilla F... E@ X|
Add a mail account

Enter the mail settings for  Your POP3 Email Address Leam more

Email address
Usermame Your User Name

Password Your Password

POP Server  mail.YOUR-DOMAIN-NAME.com  Port 110

[[] Leave a copy of retnieved message on the server. Leam more

Always use a secure connection (SSL) when retneving mail
Learn more
Label incoming messages

Your POP3 Address M

O

[[] Archive incoming messages (Skip the Inbox)

| Cancel || «Back || Add Account s |

©  Once you’ve filled in the details, click Add Account



U STEP 6: Set up send mail address
o Do you want to be able to send mail as your pop account?

Your mail account has been added.
You can now retrieve mail from this account.

Would you also like to be able to send mail as
Your POP3 Address

& Yes, | want to be able to send mail as Your POP3 Address
O No (you can changa this Iater)

o Click Next Step
o Fill out the “from name” & click Next Step

) http://mail.google.com - Gmail - Add another email address

Add another email address

Enter information for another email address
(yout name and email sddeess will be shown on mail you send
Name  vour Name

Email address  Your POP3 address
Specify a different “reply10” address jcoscns

| Cancel || Next Step » |

U STEP 7: Verify Address

o Click Send Verification. This will send an email to the POP account.

Follow the instructions in the email to verify that you are the owner of that
account and wish to send mail from gmail.

) http://mail.google.com - Gmail - Add another email address
Add another email address
Verify your email address

Before you can send mail as  Your POP3 address we need to verify
that you own this email address. To perform the verfication click "Send Verfication™

We will then send an email 1o Your POP3 address with instructions on hc
to verify your address

[ Cancel || «Back | |/Send Verification |

You can now send and receive POP3 mail from Gmail account



